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How To Guide - Deleting Menu Items

A menu is a set of one or more menu items. If you need to delete an item from a menu:

1. Gotothe "ORDERS" tab => "Current Schedules" => select the schedule to go to the schedule
summary page.

2. Click the "Menus" or "Manage Form" button at the top of the page.
3. Click the third icon beside the menu title to "Manage Menu Items".
4. Click the "delete" icon beside a menu item to remove this item. @

5. Click "OK" on the "Confirmation" pop-up to finish.
Menu items can also be edited by clicking the "pencil" icon, making changes and saving the results.

The menu items can be sorted by dragging and dropping the rows of items and then clicking the "Save
Row Sort" button.
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